
UBND TINH TAY NINH 	CONG HOA xA HOI CHU NGHIA VIET NAM 
ki NCH VU 	 11(1c 14p - Tu. do - Hanh phtic 

     

s6: ,3 53  MD-SNV Tay Ninh, ngery A thong  5  nam 2013 

H1XONG DAN 
Ve tuyen dung cOng chtrc xa, phtr&ng, thi trap 

tren dia ban tinh Tay Ninh. 

Can cir Nghi dinh so 112/2011/ND-CP ngay 5/12/2011 cua Chinh phi]. ve 
cong eh& xa, phtrOng, thi trdn (sau day goi la Nghi dinh so 112/2011/ND-CP); 

Can dr Thong to so 06/2012/TT-BNV ngdy 30/10/2012 dm BO NOi vu ve 
Huang dan ye chIrc trach, tieu chuan cu the, nhiem vu va tuyen dung cOng eh& xa, 
phuang, thi trap (sau day goi la ThOng to so 06/2012/TT-BNV); 

Can dr Quyet dinh so 60/2012/QD-UBND ngay 19/12/2012 cila Uy ban 
nhan dan tinh Tay Ninh ve Quy the tuyen dung cong chirc cap xa teen dia ban tinh 
Tay Ninh (sau day goi la Quyet dinh so 60/2012/QD-UBND). 

S& Noi vu huang dan ve cOng tac tuyen dung cong chirc xa, phu&ng, thi tan 
(sau day goi chung la cong chirc cap A) ten dia ban tinh Tay Ninh nhu sau: 

PhAn 1. Hurting dan chung 

1. Thong ban tuyen dung 

Thong bao cong khai viec tuyen dung cOng chirc cap xa thuOc pham vi quan 
1ST, thong qua 02 hinh thirc: 

- Thong bao thuimg xuyen (ten dai phat thanh ten dia ban; tren trang thong 
tin dien tit cua UBND cap huyen; niem yet cong khai tai tru so lam viec cua UBND 
cap huyen, Phong NOi vu, UBND cap xa not có nhu cau ye tuyen dung); 

- Dang tren 03 se bap lien tier, cua bao Tay Ninh. 

NOi dung thong bao gam: se luting chirc danh cOng,  chirc can tuyen; dieu 
kin clang 1c3'T du tuyen; not dung ho so, thed han va dia diem tiep nhan ho so du 
tuyen; so dien thoai lien he; hinh tithe, nOi dung, thOi gian, dia diem thi tuyen hoc 
xet tuyen va le phi tuyen dung. 

2. Tiep nh4n hto so du. tuyen 

Th&i han nhan ha so oua ngued clang 1c5f du tuyen it nhdt la 30 ngay, ke to 
ngay có thong bao tuyen dung cong khai tren phuong tien thong tin dai chimg. 

- PhOng NOi.vu huyen, thi co trach nhiem nh4n ha so du.  tuyen, thu phi du 
tuyen quan 13'T ho so cua thi sinh tham gia du tuyen. 



- Het th6i gian nhan h6 so, phong N6i vu tong hop danh sach thi sinh tham 
gia du tuyen, can cu tinh hinh clang ky du tuyen, PhOng NO:i vu thvc hien tham muu 
Chit tich UBND cap huyen thanh lap H6i dOng tuyen dung hoac khong thanh lap 
146i dong tuyen dung de to chirc tuyen dung ding chirc cap xa. 

TruOug hop so lucIng thi sinh'dang14 du tuyen duoi 20 thi sinh thi Phong N:6i 
vu c6 van ban th6a thuan yin So N6i vu ve viec khong thanh lap 146i dong tuyen 
dung. (Van ban them thuan gixi So Nie vu phai kern theo ke hoach tuyen dung dm 
Chir tich UBND cap huyen va danh sach thi sinh clang ky du tuyen).,Sau khi c6 

kien thong nhat cUa So N6i vu, Phong N6i vu giitp Chu tich UBND cap huyenthvc 
hien viec tuyen dung cong chirc cap xa, khi to chirc tuyen dung cong chirc cap xa 

van phai thanh lap cac Ban giUp viec va dam bao quy trinh tuyen dung theo Thong 
to s6 06/2012/TT-BNV, quy the va huong dAn nay. Nhiem vu dm Chu tich H6i 
Bong tuyen dung do TruOug Phong N6i vu thvc hien. 

3. 116 so dttr tuytn: that hien theo quy dinh tai Dieu 11 Thong to s6 

06/2012/TT-BNV. 

4. Le phi tuyeln dung, dinh raft chi va nguiln kinh phi: thvc hien theo 
thong tu lien tich so 163/2010/TTLT-BTC-BNV ngay 20 thong 10 nam 2010 dm 
B6 Tai chinh B6 N6i vu H&mg dan mire thu, che d6 thu, n6p, quan ly va sir dung 

phi dv thi tuyen va phi du thi nang ngach ding chirc, vien chirc. 

5. Viec hoan thien ho so trong tuyen, guy& dinh tuyen dung va nhan viec 
thvc hien nhu huemg dan tai Dieu 14 Thong tu so 06/2012/TT-BNV. 

6. NOi quy ky thi tuyen dung 
Thvc hien theo Phu lac so 03 (Ban hanh kern theo Thong tu s6 

13/2010/TT-BNV ngay 30/12/2010 dm B6 N6i vu ye n6i quy 1ky thi tuyen, thi 
nang ngach cong chirc) 

7. Liru trir tai lieu trong tuyen dung 

a) Tai lieu luu tru trong tuyen dung Om: Ke hoach tuyen dung, ht) so clang 
ky du tuyen cua thi sinh, bien ban cac kST hop co lien quan 	thi, cac quyet dinh 
dm Chu tich UBND huyen, thi ye thanh lap HO:i dOng, cac quyet dinh thanh lap cac 
Ban thu6c H6i dong (hoac Ban giiip viec trong tru6ng hop khong thanh lap H6i 
dong), cac y kien dm co quan co tham quyen theo quy dinh, bai thi va phach, ban 

tong hop diem cila Ban cham thi hoac Ban kiem tra sat hach, cac Hen ban ban giao 

Oita Thu 1c5f HO:i &Ong (hoac PhOng NOi vu) va cac Ban gin') viec tuyen dung (cac 
Ban thu6c H6i dong). 

b) Trong theci han 30 ngay,., ke tir ngay ket tittle tuyen dung (ngay UBND 
cap huyen phe duyet ket qua tuyen dung),, PhOng N6i vu chiu trach nhiem luuix 
toan be ho so, tai lieu, van ban lien quan den kST tuyen dung. 
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c) Bai thi va phach luu trtt trong thOi han 02 nam, ke tir ngay cong bO ket qua 
thi tuyen hoac xet tuyen. 

d) HO so thi sinh trong tuyen: PhOng NOi vu ltru trir ban chinh, photo giri don 
vi sir dung (UBND cap xa) luu tri1; viec luu trit O.  cap xa do cong chirc Van phong - 
thOng k'e thuc hi'en. 

PhAn 2. Htlimg dan Thi tuyen cong chirc cap /Ca 

I. Hoi Wing thi tuyen cong chin cap xa": 

1. Nhiem vu, quyen han cua HOi dung thi: 

HOi dung thi lam viec theo nguyen tac tap the, bieu guy& theo da so va có 
nhiem vu, quyen han sau day: 

- Thanh lap cac Ban gialp viec Om: Ban de thi, Ban coi thi, Ban phach, Ban 
cham thi va Ban pliCic khdo (neu có); 

- To chin tip niikin phi du tuyen va sir dung theo quy dinh; 

- To chirc thi tuyen theo dung quy the va htrang an nay; 

- TO chirc cham thi; 

- Cham nhat sau 15 ngdy,ke tir ngay chin cham thi xong, HOi dung thi 
phai bao cao Chu tich UBND cap huyen ket qua cham thi, de xem xet quyet dinh 
cong nhan ket qua thi tuyen; 

- Giai quyet viec phiic khao, khieu nai, to cao (neu co) trong qua trinh to 
chirc thi tuy6n. 

2. Nhiem vu, quyen h4n ctia cac thanh vien 1710i dOng thi 

Thuc hien theo quy dinh tai Dieu 2, Phu kw so 2 Quy the to chirc thi 
tuyen, xet tuyen cong chirc ban hanh kern theo Thong tu.  so  13/2010/TT-BNV 
ngay 30/12/2010 ciia BO NOi vu (sau day oi tat la Phu luc so 2). 

II. Cac Ban gitip viec cua 110i dung thi: 

Ban phach, Ban de thi, Ban coi thi, Ban cham thi, Ban phUc khdo do Chu 
tich HOi dUng thi thanh lap. 

1. Ban coi thi: gam Truang ban, PHI TrtrOng ban va cac giam thi. 

Nhiem vu, quyen han cua cac thanh vier' va tieu chuan thanh vien theo quy 
dinh tai Dieu 3 Phu luc so 2 . Rieng tieu chuan giam thi tai muc a Khoan 3 thay dOi 
thanh "Nguiyi duvc cir lam giam thi phai la cong chirc, vien chirc o ngach can su 
hoc ttrcmg duong trO.  len". 

2. Ban phach: gum Tru&ng ban va cac Uy vien 

Nhiem vu, quyen han cua cac thanh vien va lieu chuan thanh vien theo quy 
dinh tai Dieu 4 Phu luc so 2. Rieng tieu chuan thanh vien tai muc a Khoan 3 thay 
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d6i thanh "Ngtrai dugc cir lam thanh vien Ban phach phai la cong chirc, vien chirc 
ngach can su hoac tuang duang tra len" va muc c Khoin 3 thay doi thanh 

"Ngueyi dugc cir lam thanh vien Ban phach khong dugc tham gia Ban charn thi, 
Ban coi thi va To thu k3'T giup viec cho HOi &rig thi". 

3. Ban a thi: g6m Truang ban va the Uy vien 

Nhiem vu, quyen han cua cac thanh vien va tieu chuan thanh vien theo quy 
dinh tai Dieu 5 Phu luc so 2. 

4. Ban chain thi: g6m Tnrang ban va cac Uy vien 

Nhiem vu, quyen han cua cac thanh vien va tieu chuan thanh vien theo quy 
dinh tai Dieu 6 Phu luc so 2. 

III. TO chfrc ky thi tuyOn: 

Thuc hien theo quy dinh tai Muc 3 T6 chirc kST thi tuyen cila Phu luc s6 2 ( 
Dieu 7, 8, 9, 10, 12, 13, 14, 15, 16, 17) va cac hiking dAn sau: 

I. 33` thi: 

Chit tich I-16i d6ng thi chi dao Ban de thi to chic viec xay dung de thi. 
Truong Ban de thi trinh Chu tich 116i &rig thi boc tham, lva chon. 

N6i dung De thi phai can cir theo de ctrang tai lieu huang an on tap do So 
NOi vu ban hanh, pita hop vai vi tri chile danh tong chirc cap xi' can tuyen, ket 
cau de thi phai dam bao tinh chinh xac, khoa hoc. MOi de thi phai có dap an, 
thang diem chi tiet. De thi phai dugc dong trong phong bi, niem phong bao quan 
theo the do tai lieu tuy'et mat; viec giao nhan, ma de thi phai dugc lap thanh 
Bien ban theo quy dinh. 

Doi vai moi mon thi bang hinh thirc thi viet, phai chuan bi it nhat 01 de thi 
chinh thirc va 01 de thi du phong. 

Doi 	mon thi bang hinh thirc thi trac nghiem phai chuan bi it nhat 
02 de thi chinh thirc va 02 de thi du phong. De thi dugc nhan ban de pilaf cho 
tong thi sinh. 

Viec nhan ban de thi (thi viet, thi trac nghiem) do Chit tich 1-16i d6ng thi 
quyet dinh, bao dam hoan thanh truerc gig thi 60 phut. De thi sau khi nhan ban dugc 
Mem phong va bao quan theo che dc) tai lieu tuyet mat. Ngtroi tham gia nhan ban 
de thi dugc each ly cho den khi thi sinh lam bai sau 30 phut. 

2. Giai quy4t khieu nai, to cao vi phut khao: 

- Trong qua trinh to eh& kST thi, twang hop có don khieu nai to cao, Hoi 
&Ong thi phai xem xet giai quyet trong thai han 10 ngay, ke ter ngay nhan don khieu 
nai, to cao. 
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- Khi có don xin phfic khao hop le, Uy vien kiem Thu V HOi d'Ong thi tong 
hop bao cao Chu tich HOi dong thi de to chirc cham phfic 'chap trong yang 15 ngay 
ke tir ngay het han nhan don. 

* Ban phac khao 
a) Ban philc khao do Chu tich HOi dOng thi quyet dinh thanh lap khi co mOt 

trong cac truong hop sau: 

- Co don xin phiac khao cua thi sinh; 

- Chu tich Hoi dOng thi thdy có hien -Wong chdm thi khong dung huong an 
chain dm Ban de thi. 

b) Nhimg ngir6i c15 tham gia Ban phUc khao khong phai la thanh vien Ban 
cham thi. 

c) Ban phfic khao co nhiem vu chdm lai cac bai thi theo don dugc phuc khdo 
va quyet dinh diem dm cac bai thi dugc cham. 

d),Baithi chi dugc thay dOi diem: neu diem chdm phlic khao lech 10% so vOi 
diem cham lan dal; trong truang hop nay, phai to chirc dOi thoai true tiep gift cac 
giam khao cham thi dot dau vOi cac giam khao cham phlic khao (co ghi bien ban). 
Diem ph& khao dugc Truemg Ban phfic khao quyet dinh sau khi dOi thoai giira hai 
cap cham la diem chinh thirc cua bai thi. 

d) Ket qua phfic khao dugc cong be) cham nhAt sau 15 ngay, ke tir ngay het 
han nhan don phfic khao. 

- Trong thoi han 15 ngay ke tix ngay có thong bao ket qua chdm ph& khao, 
Chu tich UBND cap huyen phai phe duyet va cong khai ket qua tuyen dung. 

PhAn 3. Hu*ng dan Xet tuyen cong auk cap x5 
I. IfOi dOng xet tuyen cong chirc cap xfi: 

1. Nhiem vu, quyen han cua Hoi dug xet tuyen 

HOi ding xet tuyen lam viec theo nguyen 6.c tap the, bieu quyet theo da se; 
va có nhiem vu, quyen han sau day: 

+ Thanh lap cac Ban giap viec Om: Ban sat hach va Ban phfic khao(neu có); 
+ TO chIrc tiep nhan phi du tuyen va sir dung theo quy dinh; 
+ Ti chile xet tuyen theo quy the va huOng clan nay; 

+ Cham nhdt sau 15 ngay ke tir ngay co ket qua xet tuyen, HOi dOng xet 
tuyen phai bap cao 	tich UBND cap huyen ket qua xet tuyen, de xem xet quyet 
dinh cling nhan ket qua xet tuyen; 

+ Giai quyet viec philc khao, khieu nai, t6 cao (neu co) trong qua trinh to 
chile xet tuyen. 
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- CT. UBND tinh (b/c) 
- Gam d6c Ser N6i vu (b/c); 
- UBND ode huyn, thi xa; 
- PNV the huy6n, thi 'Ca.; 
- Website Sce Noi vu; 
- Luu: VT, XDCQ. 

NguAn Van Que 

k.T.GIAM DOC 
O GAM DOC 

TAY 

SS IC,r  

2. Nhiem vu, quyen han cua cfic thanh vien Hoi dOng xet tuyen 

Thuc hien theo quy dinh tai Dieu 23 Phu luc s6 2. 

II. Ban kiem tra sat huch gom Truang ban va cac Uy vien. 

Nhiem vu, quyL han cua cac thanh vien va tieu chudn cac thanh vien theo 
quy dinh tai Die‘u 24 Phu luc so 2. 

III. TO chic lEST xet tuyen 

1. Cong tic to chtrc xet tuyen 

Thvc hien theo quy dinh tai Dieu 25 Phu luc so 2. 

2. Giai quyet khieu nui, to cao va phtic khao trong xet tuyen 

Thvc hien theo quy dinh tai Dieu 27 Phu luc se') 2. 

Phan 4. Truirng hop cac huyen, thi ph& hop to chfrc tuyen dung 

Trueing hop vi diL kien kilo khan do co s& vat chdt hoc kinh phi, UBND 
cac huyen, thi xa có the thOng nhat ket hop to chirc On tap hoc to chic thi tuyen 
ding mot dia diem. Viec to chirc kST thi tuyen phai dam bao cac trinh tv, thu tic dOc 
lap timg huyen, thi theo huang dan nay. 

Truac 10 ngay thi tuyen (holac xet tuyen), Uy ban nhan dan cap huyen giri 
ke hoach va lich trinh lam viec cna Hoi (long tuyen dung ye S& NOi vu de kiem 
tra va theo doi. 

Tren day la huang dan ve viec thuc hien Quyet dinh so 60/2012/QD-UBND 
ngay 19/12/2012 cua Uy ban nhan dan tinh Tay Ninh ye Quy the tuyen dung cong 
chic cap xa tren dia ban tinh Tay Ninh. Trong qua trinh thuc hien neu co van de gi 
vuong mac, de nghi Chu tick UBND cac huyen, thi xa phan anh ye S& NOi vu de 
phoi hop, thOng nhat giai guy& kip th&i./. 
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