
I:TY BAN NHAN DAN CONG HOA XA HOI CHIT NGHIA VIET NAM 
TiNH TAY NINH 	 Doc 14p - Tv do - Ranh philc 

SO:iMQD-UBND 	Tay Ninh, ngay thang year 2013 

QUYET DINH 
Phe duyet Ke hoach to chti• kJ/ thi nang ng#ch Ong chirc 

hanh chinh Wain 2013 

CHU TICH UY BAN NHAN DAN TiNH 

Can cur Lust TO chirc 1-10i dOng nhan dan va Uy ban nhan dan ngay 

26/11/2003; 

Can cur LuSt Can bO, cong ch*c ngay 13/11/2008; 

Can cur Nghi dinh so 24/2010/ND-CP ngay 15/3/2010 cua Chinh ph* ve quy 
dinh ye tuyen dung, six dung va quart 1ST cong chirc; 

Can cur Thong tu sO,13/2010/TT-BNV ngay 30/12/2010 dm. BO NOi vu quy 

dinh chi tiet mot so dieu ve tuyen dung va nang ngsch cong chirc cua Nghi dinh so 
24/2010/ND-CP ngay 15/3/2010 cita Chinh phu ye quy dinh ve tuyen dung, s* 
dung va quan ly cong chile; 

Can cur ThOng tu lien tich so 163/2010/TTLT-BTC-BNV ngay 20/10/2010 
dm lien BO Tai chinh va Bo NOi vu huong dan mdc thu, the dO thu, nop, quan Vf, 
sir dung phi du thi tuyen va phi du thi nang ngsch cong chirc, vien chirc. 

Xet de nghi cua Giam dOc So NOi vu tai 	trinh so PS? /TTr-SNV 

ngdy0 thang ((s)  nam 2013, 

QUYET DINH: 

Dieu I. Phe duyet kern then Quyet dinh nay Ke hoach to chtrc lc.ST thi nang 
ngach cong chirc hanh chinh nam 2013 cila So. NOi vu (Ice hoach s6.5 t 4 /KH-SNV 
ngayb6thangi? nam 2013 cUa S& Noi vu). 

Dieu 2. Quyet dinh nay c6 hieu luc thi hanh ke tir ngay 147. 

Dieu 3. Chanh Van phang fly ban nhan dan tinh, Giam dOc S& NOi vu, Thu 
tru&ng cac s&, ban, nganh, Chit tich Uy ban nhan dan cac huyen, thi xa va cac co 
quan, don vi chirc nang có lien quan can cur Quyet dinh thi hanh./. 

Noi nli 
- TT.TU, TT.HDND tinh; 
- CT, cac PTC UBND tinh; 
- Nhu Dieu 3; 
- Luu: VT,VP.UBND tinh. 
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CQNG HOA XX HO Clit NGH1A VIET NAM 
Di;lc lap - Tu. do - Hunh phtic 

Tay Ninh, ngay O thong nam 2013 

KE HO3C11 
116 chlic 1ky thi nang ngach cong chtic hanh chinh tir nhan vien, can sty len 

ngach can stf, chuyen vien hoac Wong dtrong nam 2013 

Can cu Nghi dinh so 24/2010/ND-CP ngay 15/3/2010 dm Chinh phu quy 
dinh ve tuyen dung, silt dung va quan ly cong chirc; Thong to 13/2010/TT-BNy 
ngay 30/12/2010 tha BO NOi vu, 	viec quy dinh chi tiet mot so dieu ve tuyen 
dung va nang ngach cong,chfic 	Nghi dinh so 24/2010/ND-CP ngay 15/3/2010 
cua Chinh plra quy dinh ye tuyen dung, six dung va quan ly cong chile (sau day viet 
tat la Nghi dinh so 24/2012/ND-CP); 

Theo cong van thoa thuan dm Be NOi vu so 
to 	

ngay 01 
thong 7 nam 2013 dong cho tinh Tay Ninh duge to chirc thi nang ngach cong 
chirc hanh chinh tix ngach nhan viola, can six len ngach chuyen vien hoc Wang 
throng nam 2013. 

Sau /chi tap hop nhu cau du thi nang ngach tha cac so., ban, nganh tinh, Uy 
ban nhan dan cac huyen, thi xa, khoi Dang, Doan the (theo de xu''t dm Ban ro 
chirc Tinh fw tai cong van so 2857-CV/BTCTU ngay 30/7/2013). So.  Nei vu xay 
dung ke hooch to chirc kSt thi nang ngach cong chiic hanh chinh tir ngach nhan vien 
len ngach can su va tir ngach nhan vien, can six len ngach chuyen vien cua tinh Tay 
Ninh nam 2013 nhtr sau: 

I. Muc Bich, yen eau: 

1. Muc Bich: 
Thi nang ngach cong chuc hanh chinh nhan thi,ro hien vi',e`c bo tri, six dung 

dOi ngu cong chirc trong the co quan hanh chinh, co quan Tang, doan the dam bao 
dfing theo nang lye chuyen mOn, dung tieu chuan chirc danh nha nu& quy dinh, 
am hieu nghe nghiep, chinh sach, phap luat tha nha ntrae, dap frng the yeu thsu, 
nhiem vu mod dot ra. 

2. Yeti cau: 
Viec to chirc thi nang ngach cong chirc hanh chinh phai tlwc hi'en dimg 

theo Quy the to chirc thi nang ngach cong chirc, ban hanh kern theo ThOng to so 
13/2010/TT-BNV ngay 30/12/2010 tha Be Noi vu; bao dam nghiem tuc, cong 
bang, cong khai va chat ltrong. 

II. Chi tieu: 
1. COng chiic thuOc khOi Ilanh chinh nha nuiec: 35 chi tieu, bao Om: 

- Nang ngach chuyen vien: 34 chi -Lieu, 
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- Nang ngach can sg: 01 chi tieu; 

2. Ging chtic thui)c khOi Bang, Doan 	40 chi tieu, bao gam: 

- Nang ngach chuyen vien: 39 chi tieu; 
- Nang ngach can sg: 01 chi tieu; 

III. Cac not dung thi e hien cu the trong 14' thi tuy&i. thi Wang ngach: 

1.Thenh phAn Hoi dOng thi nang ngach cong cht"re hanh chinh nam 
2013 gOm: 

- Lanh dao Uy ban nhan dan tinh, Chia tich Hai clang; 
- Giam dac Sa Nai vu, Uy vien thuang trgc Hai ding; 
- Cac don vi tham gia hoi dong g6m: So Nai vv, Ban To chirc Tinh 

Truemg Chinh tri tinh, Trung tam gido cluc thuong xuyen tinh. 

tuvng: 

La cong chirc dang lam viec tai cac co quan, to chirc, don vi thuac tham 
quyen quan ly ciialjy ban nhan dan tinh Tay Ninh va cong chirc dang lam viec tai 
cac ca quan Dang, Doan the trong tinh &roc xac dinh theo quy dinh cua Nghi. dinh 
06/2010/ND-CP ngay 25/01/2010 cita Chinh phi quy dinh nhang ngui:ii la cong 
chirc; ThOng to so 08/2011/TT-BNV ngay 02/6/2011 dm BO Nai vu huang dan 
'mat so dieu etia Nghi dinh 06/2010/ND-CP ngay 25/01/2010 cua Chinh phu quy 
dinh nh'img ngueri la cong chirc. 

3. Dieu loin, tieu chuAn: 

COng chirc clang k5T dir thi nang ngach phai darn bao cac diL kien, tieu 
chuan nhu sau: 

a) Duoc danh gia hoan thanh tot nhiem vu trong theri gian 03 (ba) nam 
lien tuc, tinh den died diem nap ho so clang k du thi nang ngach, có pham chat 
chinh tri, dao dire tot; khOng trong thei gian bi thi hanh ky luat hoac trong th6i gian 
bi co quan có tham guyen xem xet xir 1y kST luat ciia co quan co tham quyen; 

b) CO nang lgc, trinh do chuyen man, nghiep vu de dam nhan vi tri viec 
lam tuong img vai ngach can six, chuyen vien hoac tuong duong; 

c) CO du cac tieu chuan v'es van bang, chimg chi theo quy dinh ve tieu 
chuan nghiep vu cua ngach du thi; 

d) CO thei .gian giir ngach nhan vien, can sir va tuong throng tax du 03 (ba) 
nam trO.  len (khOng tinh the:ri gian tap sg, flair viec), trong do phai co thi gian cong 
tac a ngach cong chirc hien gait fir du 12 thang tra len tinh den thai diem nap ho so 
dang14 dg thi nang ngach. 

4. HO so' clang 	du' thi 

a) Ban so yeu VT lich cua cong chik theo ma.0 se) 2c ban hanh kern theo 
Quyet dinh so 02/2008/QD-BNV ,ngay 06/10/2008 cU.a BO tnrOng BO Nia vu, ve 
viec ban hanh mai bieu quanViho so can 130, cong chirc, CO xac nhan dm co quan 
sir dung ding chirc; 



b) Ban nhan xet, danh gia cong chirc cua ngueyi dirng du co quan sir dung 
cong chik theo cac tieu chu'an, dieu kien quy dinh tai khoan 3 Dieu 29 Nghi dinh 
so 24/2010/ND-CP; 

c) Ban sao,cac van bang, chung chi theo yeu cAu 	ngach clang 4 du thi 
&roc co quan có tham quyen chirng thgc; 

d) Giay chung nhan sirc khoe do co quan y to có tham quyen tir cap huyen 
tra len cap. Giay chung nhan sirc khoe co gia tri trong thai han 30 ngay tinh den 
ngay nOp ho so city thi nang ngach; 

e) HO so clang k51 du thi cda m61 cong chirc dugc bo \Tao mot bia dung 
rieng co kich thuot 250 x340 x5 mm (theo quy dinh tai Diem a Khoan 1 Dieu 1 
cua Quy& dinh s6 06/2007/QD-BNV ngay 18/6/2007 cila BO truOng Bi) Nie Yu ye 
viec ban hank thanh phan hO so can bO, cong chirc va mau bieu quail Vr 1145 so can 

cong chirc). 

Khi kiem tra ho so du thi nang ngach cua ngueei trong tuyen, neu H(5i 
dong thi nang ngach•phat hien va xac minh van bang, chimg chi khong hip phap 
thi kat qua se bi huST bO. 

5. NOi dung, hinh fink thi va dieu Men mien mot so mon thi: 

a) EPOi v6i.kk thi nang ngach len can sip 

- Mon kien thirc chung: thi viet ve he th6ng chinh tri, to chirc be.) may ciia 
Dang, Nha nuoc, cac to ch*c.chinh tri xa 	quan 13r hank chinh nha nuoc; chit 
trixong clueing loi chinh sach qua Dang, phap luat cita Nha nuoc ye nganh, rinh -we 
cua ngach du! thi. • 

+ Hinh thirc thi 	thai gian thi la 90 phut. 

- Mon chuyen mOn, nghiep vu: 

+ Hinh thirc thi trac nghiem: thai gian thi la, 30 phirt.. 

- MOn ngoai ngit: thi viat de kiein tra ve cac ky nang doc hieu, viat a trinh 
dO A (mOt trong nam thin tieng: Anh, Phap, Nga, Dirc,Trung Quoc). 

+ Hinh thirc thi viat:•theei gian thi la 60 phift. 

- MOn Tin hoc van phOng: thi tr&c nghiem ve he dieu hanh Windows, sir 
dung cac irng dung dia phan mem Microsoft Office, sir dung Internet. 

+ Hinh thirc thi tric n iem: thai gian thi la 30 phut. 

b) Doi vsfri Irk thi nang ngach len chuyen vien 

- MOn kien thirc chung: thi viat ve he thong chinh tri, to chirc 130 may cua 
Dang, Nha nuoc, cac to chirc chinh tri - xal hOi; quan ly hanh chinh nha•ntrac; chi]. 
truong dueeng loi chinh sach cua Dang, phap luat cua Nha ntrac ve nganh, link virc 
cua ngach du thi. 

+ Hinh th*c thi viat: died gian thi la 120 phut. 

- Mon chuyen anon, nghie:p vu: 



+ Hinh thirc thi trac nghiem: thai gian thi la 30 philt. 

- Mon ngoai 	thi viet de kiem tra va cac ky !ang doc hieu, viet a trinh 
de B (met trong nam thin tieng: Anh, Phap, Nga, Dirc,Trung QuOc). 

+ Hinh thirc thi viet: thei gian thi la 60 phut. 

- Mon Tin hoc van phong: thi trac nghiem va he dial.' hanh Windows, sir 
dung cac irng dung cita phan mem Microsoft Office, sir dung Internet. 

+ Hinh thirc thi trac nghiem: thai gian thi 16.30 phut. 

c) Dieu kien mien mot st) mon thi trong k57 thi nang ngach: 

COng chirc tinh den thai han cu6i cung n'Op hO so clang lcS,  du thi nang 
ngach &roc mien mot so mon thi khi có mot trong cac dieu kien sau: 

Mien thi mon ngoai ngt''r dOi voi cac truang hop: 

- Cong chirc có tuoi dai tir du 55 tuoi trey len (Eli ved nam va tir du 50 tuoi 
tra len d'Oi vai nu, tinh den thai diem n'Op hO so dang lcy du thi; 

- Cong chirc dang lam viec a vemg dan tOc thieu s6, co chiing chi dao tao 
tieng dan tOc thieu so do co seY dao tao cap theo tham quyen; 

- Cong chirc la ngtrai dan t6c thieu so dang lam vi'ec ey viing dan tOc thieu 

Cong chi:re có bang tot nghiep thin hai la bang ngoai ngit ding trinh do 
dao tao hoac ey trinh dO dao tao cao hon so vai trinh de?' dao tao chuyen mon, 
nghiep quy dinh trong tieu chuan nghiep vu cua ngach du thi; 

Cong chirc co bang tot nghiep theo yeu cau trinh de dao tao hoac a trinh 
de dao tao cao hon so vai trinh de dao tao chuyen mon, nghiep vu quydinh trong 
tieu chuan nghiep vu cua ngach du thi o nuac ngoai hoac hoc bang tieng mac 
ngoai 'a Viet Nam. 

MiL thi mon tin hoc cloi 	cong chile da tot nghiep tix trung cap 

- chuyen nganh cong nghe thong tin tr& len. 

- 6. Cach tinh diem va nguyen tic xic dinh ngtro• trung tuyen: 

a) Cach tinh diem: 

Bai thi duo c cham theo thang diem 100; 

Ket qua thi nang ngach de xac dinh ngoai trung tuyen la tong so diem 
cua cac bai thimon kien thirc chung va mon chuyen mon, nghiep vu (bai thi mon 
ngoai ngit va tin hoc la mon dieu kien, khOng tinh vao lc& qua thi). 

b) Nguyen tic xic dinh nguiri trimg tuyen 

Nguai trtang tuyen trong kST thi nang ngach cong chirc phai co di cac dieu 
kien sau day: 

- Thi du cac bai thi cua cac mon thi theo quy dinh; 

so;. 
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- CO s6 diLn ciza m6i bai thi slat tit 50 di&m trg len (k" ca bai thi mon 
ngoai ngft va mon tin. hoc neu lchong dugc mien thi); , 

- Co ket qua, thi nang ngach cao han lay theo thir 	cao xuang thap den 
het chi tieu nang ngach nam 2013 dia tin-1g ngach cong oink dugc B8 Ni vu 
thong bao; 

- Trtrong hgp nhieu ngabi co ket qua thi nang ngach bang nhau o chi tieu 
nang ngach cuOi ding, thi Chu tich HOi &mg thi nang ngach có van ban de nghi 
ngoai diing dau ca quan quan ly cong chirc du thi xem xet, quyet dinh ng-trOi trang 

tuyen 6,  chi tieu nang ngach cuoi ding nay. 

IV. ThM gian va dia diem nh4n hO SO' va thi: 

- Phat hanh va nhan ho 	Cac ca quan, dan vi Op 116 sa tai PhOng To 
chirc Cong chirc - SO/ Noi vu, (SO 008, Tr'An QuOc Toan, PhuOng 2, Thi xa, Tay 
Ninh) ke tir ngay 12/8/2013 den het ngay 16/8/2013. 

- Thin gian On thi: du kien bat d'au tir ngay 22/8/2013. 

- Tiled gian thi: du kien 02 ngay trong thang 8/2013 (se co thong bao cu 
the). 

- Le phi thi: 400.000VND, thuc hien nOp le phi thi nang ngach cong chirc 
hanh chinh theo quy dinh tai Thong to Lien tich so 163/2010/TTLT-BTC-BNV 
ngay 20/10/2010 caa. BO Tai chinh va BO Noi vu, ve viec huang dan mitt thu, the 
dO thu, nOp, quan ly va sir dung phi du thi tuyen va phi du thi nang ngach cong 
chirc, vien chirc. 

V. To ch thus hien: 
Giao phong To chirc Cong chirc tham muu Ban Giam doc Se( NOi vu, phi 

hop ved Train-1g Chinh tri tinh, Trung tam gido duc thuong xuyen tinh va cac 
ban, ngach, huyen, thi xa, to chirc thuc hien ke hoach nay sau khi dugc Uy ban 
nhan dan tinh phe duy'et. 

Tren day la ke hoach to chirc Icy thi nang ngach nhan vien, can six hoac 
tuang throng len ngach chuyen vien hoac Wang throng nam 2013 theo Luat Can 

cong chirc./. 

1■14i nh 
- UBND tinh; 
- Luu: VT, TCCC. 

Ph a IA V6. n S 'CC 
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