
UBND TINH TAY NINH CONG HOA XA, 11911 CHU NGHIA VIET NAM 
SO NOI VU 	 Wic hip — Tu. do — Ranh phtic 

S61-19 /QD-SNV 	 Tay Ninh, ngayiotthang nam 2013 

QUYET DINH 

	

Ve viec phan cong cong viec 	Giam doe 

	

va cac Pho Giant dOc 	vu 

GIAM DOC Sei NOI VU 

Can cir Quyet dinh so 22/2011/QD-UBND ngay 04 thang 7 nam 2011 dia 
Uy ban nhan dan tinh Tay Ninh ban hanh Quy dinh ye chirc nang, nhiem vu, quyen 
han va ca tau to chirc ctia Sa NOi Yu Tay Ninh; 

Can cir Quye't Binh so 37/2011/QD-UBND ngay 24 thang 10 nam 2011 dia. 
Uy ban nhan dan tinh Tay Ninh ye viec Ban hanh Quy the lam viec; 

Can cir ket qua cuOc hop Ban Lanh dao SO.  NOi vu ngay 12 thang 8 nam 
2013, 

QUYET DINH: 

Dieu 1. Nguyen tac phan cong 

1. Giam doe la nguOi chiu trach nhiem lanh dao, chi dao va dieu hanh toan it * 
bo cac hoat &Ong cna Si, chiu trach nhiem 	nhan Mr& phap luat, Lanh dao 
UBND tinh ve toan bo ho4t dOng ciia S6. Giam doe S6 phan cong cac Ph6 Giam 
doe phu trach cac linh yuc hoat dOng dm S6; khi can thiet Giam doe xir lY mot so 
cong viec da phan cOng cho cac Pho Giam doe. 

2. Cac dong chi Ph6 Giam doe dugc Giam doe phan cong phu trach mot so 
linh vuc cu the, giup Giam d6c chi dao, dieu hanh cac mat cOng tac; thu6ng xuyen 
bao cao lai tinh hinh cong viec thuOc linh yuc minh phu trach de Giam dOc biet. 
Khi dugc Giam doe uST quyen, PhO Giam doe dugc sir dung quyen han cua Giam 
doe de giai quyet cac cong viec thuec linh \fix dugc phan cong Ara chiu trach nhiem 
ca nhan tru6c Giam doe va truce phap luat trong vied there hien nhiem vu dO. Cac 
Pho Giam dOc SO co trach nhiem tham gia y kien, cong ban bac v6i Giam doc 
trong cong tac chi dao, dieu hanh nhttng cong viec chung cua Ca quan. 

3. Tirng thanh vien trong Ban Giam doc chiu trach nhiem ca nhan truerc phap 
luat doi y6i linh Yuc dugc phan cong NA ding chiu traeh nhiem tap the truck fly 
ban nhan dan tinh va tru&c phap luat doi v ti nhung not dung a dugc ban bac 
trong tap the Lanh ciao. 

4. Khi di Yang Giam doc 	ny quyen cho mot PM Giam et& ngoai cac 
nhiem vu dugc giao con c6 tham quyen va trach nhiem thay mat Giam doe lanh 
dao, chi dao, dieu hanh moi hoat dOng 	ca quan va giai quyet cac cong viec 
thuOc tham,quyen cua Giam doe. 



,5. Cat PhO Giam dOc duvc thay mat Giam doc k)",  , trinh 	tich UBND tinh 
mat so van ban (cong van, 0 trinh) phat sinh c6 tinh chat thtrang xuyen, ca biet de 
chic clang giai quyet cong viec va dam bao kip th6i. 

Dieu 2. Phfin cong cong viec cu the trong Ban Lanh ciao 
1. Giam ,doc Phan Van Si? 
a) Truc tiep chi dao cac linh vtrc sau: 
- Toan ba cac boat clOng caa SO, truc tiep lam chit tai khoan co quan va trinh 

UBND tinh du thao cac quyet dinh, chi thi; quy hoach, ke hoach dai han, 5 nam, 
hang nam va cac de an, du an; cac chuang trinh thuOc pham vi quan 1)% nha nuarc 
dm SO teen dia ban tinh; 

- Trien khai thkic hien cac van ban quy pham phap luat, quy hoach, ke hoach, 
de an, dtr an, chuong trinh da throe phe duyet; 

- Phan cong cac dong chi trong Ban Lanh dao phu trach cac linh vtrc cong 
tac theo chdc nang, nhiem vu cua SO; tham gia cong tac Dang, doan the; tham gia 
cac to chdc lien nganh theo filth vtrc &roc phan cong phu trach. 

- Cong tac to chirc ba may va Nen che, can ba; cong tac can ba d8i 
nhang chirc danh thuac dien Ban ThuOng vu Tinh fly va Ban can str Dang UBND 
tinh quart 15T. 

2. Pilo Giant dtic Nguy&I Van Que 
a) Ginp Giam doc 	dieu h6a, phoi hap, xir ly, giai quyet cac not dung c6 

lien quan den cac PhO Giam doc So, truc tiep xiz 1)% cong van den kip th6i, dam bao 
dimg tham quyen, trach nhiem cla phan cong cho cac Pho Giam cloc; truc tiep phu 
trach linh vtrc Van phong va &roc fly quyen cha tai khoan va dieu hanh kinh phi 
boat dOng dm co quan theo Quy che chi tieu cua Sex NOi vu va theo quy dinh cua 
phap luat. D6ng thai phu trach cac cong viec sau: 

- Cong -Lac ciao tao, boi duOng can bO, cong chdc, vien chdc; 
- Cong tac xay dung chinh quyen va dia giai hanh chinh; 
- Thuc hien cac nhiem vu khac do Giam doc giao ho.ac ca quan c6 tham 

quyen giao theo quy dinh cua phap luat. 
b) Truc tiep phu trach cac phong chuyen man thuac SO: Van pitons; phOng 

Xay dung chinh quyen; phOng Dao tao - B6i derng va theo doi phong Nai vu cac 
huyen: G6 Dau, Trang Bang. 

3. Pho Giam cliic Le Trang Hiru 
a) Ginp Giam doe Sa phu trach va trot tiep xir l.)"/ cad not dung lien quan den 

linh vcrc: 
- Cong tac thank tra; 
- Cong tac,cai cach hanh chinh. 
b) True tiep phu trach va theo d'Oi cac Pheng, Ban chuyen mon thuOc SO: 

Thanh tra SO, phong Cai each hanh. chinh va theo cloi phong Nai vu huyen Tan 
Bien. 

4. Pho Giant do'c Trtrang Thi Phtrang Thao 
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a) Trixc tier) chi dao cac linh vcre: 
- Cong tac quan 13",  nha nuac ye van tilt'', km trCi cua tinh; 
- GiUp Giam doe Si thtrc hien mot so nhiem vu trong cong tac quan 13% can 

be, cong chUc, vien chirc, to chirc ,b6 may nhA nuac theo quy dinh 	phap luat. 
- Cong tac tin lucmg, the d6 chinh sach doi vai can 136, cong chirc, vien 

- Cong tac quan ly Hei va t6 chirc phi Chinh phu; 
- Cong tac thanh nien. 
- Thgc hien cac nhiem vu khac do Gam dOc So N6i vu giao hoc ca quan 

có thAm quyen giao theo quy dinh cua phap 
b) True tiep phu trach va theo &Si cac PhOng, Ban chuyen mon thu6c, true 

thirec S6: phong TO chirc cong chirc; phong Cong tac,Thanh nien; Chi cue Van thu 
- 	till va theo 	piled-1g N6i vu cac huyen: Ben Cau, Duang Minh Chau. 

5. Pho Giam d& Trang Van Hai - TrtrZeng Ban Ton giao tinh 
a) Giup Giam doc S6 Va dirge thay mat Giam d6c Sa true tiep thin,  muu 

cho Uy ban nhan dan tinh ca quan quan 1)'T cap teen quan Nha nuac ve linh 
vue Ton gido. Thuc hien che d6 Thu truong dm Ban Ton gido theo quy dinh cua 
phap luat. Thgc hien cac cong viec sau: 

- Trinh t.Jy ban nhan dan tinh va Ban Ton gido Chinh phu cac quyet dinh, chi 
thi ve linh vgc cong tac ton gido thu6c pham vi quail Vi; 

- Trinh Uy ban nhan dan tinh va Ban Ton gido Chinh phu cac chuang trinh, 
ke hoach cong tac dai han va hang ram, the du an quan trong thu6c linh vkrc ton 
gido tren dia ban tinh; 

- Huang dAn, chi dao, kiem tra va to chirc thuc hien cac chu truang, chinh 
sach cua Dang, phap Itiat dm MA nuac ye tOn gido tren dia ban tinh; 

- Chu tri,phoi hgp cac nganh tham muu,trinh Uy ban nhan dan tinh 061 
quyet nhUng van de phat sinh trong ton gido; IA dau m6i lien N gitra chinh quyen 
dia phuang vai cac to chirc ton gido tren dia ban tinh; 

- Xem xet giai quyet theo tham quyen,hoac trinh Uy ban nhan dan tinh, Ban 
Ton gido Chinh 	quyet nhtrng van de cu the ve ton gido theo Phap lenh tin 
ngirong ton gido ngay 18/6/2004 va. Nghi dinh s6 92/2012/ND-CP ngay 
08/11/2012 dm Chinh phu huang dan thi hanh mot s6 dieu cua Phap lenh tin 
ngirOng, ton gido; 

- Chi dao va thgc hien cong tac thanh tra, kiem tra, giai quyet khieu nai, to 
cao ve linh vuc ton gido theo quy dinh cua phap luat; 

- Huang dan, chi dao viec dao tao, bOi duang nghiep vu ve cong tac ton gido 
cho can b6, cong chirc thu6c pham vi -quan 13%; 

- Tham gia quan ly cac khu di tich, danh lam, thang canh có lien quan den 
tOn gido; 

- Rtiong clan phong N6i vu huyen, thi xa lAm ding tac quan ly nha nuac ve 
ton gido, giai quyet nhang van cle cu the ye ton gido theo quy dinh cua phap luat; 

chirc; 
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- Thuc hien cac nhiem vu khan do Giam d6c So giao hoac co quan c6 th'am 

quyen giao then quy dinh cua. phap 1114. , 
Ngoai the linh vuc neu tren, trgc tiep thge hien the 	

truong de  

guy& the linh -vue con lai thuOc elide nang, nhiem vu, quyen han cUa Ban TOn 

b) Tivc tiep phu trach Ban TOn giao va theo doi phong N6i vu cac huyen: gido. 

Chau Thanh, Hoa Thanh. 

6. Ph() Giam dOc Nguy&I Hun Ngfin - Trao.ng Ban Thi dua - Khen 

a) Gil:1p Giam doe 	
tham muu Uy ban nhan dan tinh, ChU tich Uy ban thuromg tinh 

nhan clan tinh, H6i d6ng Thi dua Khen thuang tinh quan 1)% nha nuerc ye cong tac 

Thi dua Khen thuang. Thvc hien the d6 	
truerng dia. Ban Thi dua-Khen 

thuang theo quy dinh cua phap luat. Thue hien cac cong vies sau: 

- 
Trinh Uy ban nhan dan tinh ban hanh chuong trinh, ke hoach dui han, 5 

nam va hang nam ye linh vue thi dua — then thuang; 
Trinh Uy ban nhan dan tinh ban hanh cac van ban quy pha.m phap luat ye 

linh vue thi dua — then thuOng, huang dan t6 chirc than hien cac 
van ban quy 

pham phap luat, chuong trinh, ke hoach dui han, 5 nam va hang nam. 
- Tham muu gifip Chu tich Uy ban nhan dan. tinh, H6i dOng Thi dua — Khen 

thuang tinh to chife cac phong trap thi dua; so ka tong kat thi dua; plied hop yoi 
cac coq uan lien quan phut hien, tuyen truyen va nhan rang cac dien hinh tien tien;on  
t o  ch*c thus hien chinh such then thuang 	

Dang va Nha nude; huang an, d 

doe, kiem tra thus hien cac phong trao thi dua va chinh sach then thuarng efia Dang 
va nha nuac tren dia. ban tinh, than hien vies chirc va trao tang cac dank hi thi 
dua va hinh thus then thuang theo quy dinh cua phap luat; 

- 
Tham dinh h6 so then thuang cua the t6 ch*e va ca nhan tren dia ban tinh, 

trinh Uy ban nhan dan tinh quyet dinh then thuang hoac de nghi cap c6 tham 

quy 'en quyet dinh then thuang; 
- Chi dao cong tac thank tra, kiem tra nhfing Van de co lien quan de cong 

tac thi dua — khen thuang; giai quyet cac khieu nai, 	cao ye linh vgc thi
n 

 dua — 

then thuOng theo quy dinh ctla phap luat; 

	

HuOng dan, chi dao than hien ke hoach dao tao, b6i dual-1g nghiep 	cho 

d6i 	cong eh& 	
cong tac thi dua — khen thuang cac so, ban, nganh, dia 

phuong va doanh nghiep teen ilia ban tinh; 
- 

Thvc hien cac nhiem vg khde do Giam dOc So giao hoac co quan co tham 

quyen giao theo quy dinh cua phap luat; 
Ngoai the linh vvc neu ten, con lai cac linh YIN khde quy dinh tai eh& 

nun nhiem vg, quyen han cua Ban Thi dua Khen thuang tinh duck thuc hien 
g,  

nhiem 	
quyen han eita Truerng Ban Thi dua — Khen thuang theo quy dinh 

phap 111'4. 
b) Truc tiep phi trach Ban Thi dua - Khen thuang va theo dOi ph6ng N6i 

Thi xd, Tan Chau. 
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Dieu 3. Quyet dinh nay thay the cho Quy6t dinh so 36/QD-SNV ngdy 27 
thang 5 nam 2013 ciia Giam doc So NOi vu va co hieu ltrc thi hanh ke tix ngay k)%. 

Dieu 4. Cac thanh vien trong Ban Lainh ciao va TrtrOng cac Pheng, Ban, Chi 
cuc Van thu — Luu 	thu6c, trvc thuOc SO,  NOi vu co trach nhiem thvc hien Quyet 
dinh nay. 

Trong qua trinh thirc hien, Quyet dinh nay c6 not dung gi chua phu hop se 
ducrc sera doi, bo sung theo tinh hinh thvc to hog dOng cua co quan ./. 

.Nai nhim: 
- BNV; 
- UBND tinh; 
- Nhtr diL 4; 
- PNV cac huy0, thi xa; 

Ltru: VT, VP. 
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